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Headteacher: Deborah J. Moss BEd.(Hons.) NPQH  

 

 

Welcome to our School  
 

 

We are delighted to welcome you and your child to Holbrook Primary School.  Our 
prospectus sho uld  give you an outline of the organisation of our school, including 
the curriculum, general procedures, extra curricular activities and the facilities we 

offer.  
 

At Holbrook Primary our  commitment is for all children to become responsible, 
independent a nd life - long learners who are  actively engaged in the next steps  of 
their learning, competent in using their knowledge and skills in all areas of life.  We 

promote safe, respectful and supportive environments to facilitate exciting and 
challenging learni ng.  Everyone is encouraged to recognise and value their own 

achievements and those of others.  
 
We provide purposeful learning opportunities through contexts which are meaningful 

to the pupils in our care, related to real life situations whenever possible.   A respect 
for learning is cultivated through a variety of visually pleasing, welcoming and 

stimulating areas, for both work and play.  
 
We believe strongly that the success of our school depends upon children, parents 

and carers, all staff, governors and members of the local and wider communities 
working effectively together, sharing interests, skills, knowledge and positive 

attitudes.  
 
Parents and all other interested parties are always welcome in school.  Please 

contact us if you would like any further i nformation about what happens at 
Holbrook.  

 
I look forward to working with you,  

 

 
 

 
 

 
 

 

 
 

Deborah J Moss  
Headteacher  

June 2010  

 
 

 

Holbrook Primary School  
óaiming high, succeeding togetherô 

where everyone matters  
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The Philosophy of Holbrook Primary Schoo l  
  

The time which children spend in school should be both happy and worthwhile in terms 

of the progress which they make as they grow up.  It is the purpose of the school to 
meet the needs of the developing child, responding to their strengths and weakness es, 
and seeing and valuing them as individuals.  

 
The school's atmosphere is crucial to its success; positive relationships between adults 

and children encourage co -operation and the development of mutual respect.  Rules 
need to be few and  clear for the be nefit of all.  Through their personal and social 
development in the community of the school, children begin to perceive and 

understand the adult responsibilities within the wider society which will one day be 
theirs.  

 
The curriculum which children follow m ust be broad and balanced.  It must also 
challenge each child individually, setting goals which are just within their grasp, 

expecting high standards and providing equality of opportunity.  
 

The school cannot work successfully in isolation; it needs the hel p and support of its 
parents, who are the child's first educators, and who retain a vital shared role in the 
education process.  The school also needs to work within its local community, 

encouraging the participation of governors and others who can enrich the life of the 
school.  

 

Through this philosophy, we work towards meeting our vision . 

 

 

The Aims of Holbrook Primary School  
 

 to create a happy, caring, stimulating and safe environment which enables children 
to enjoy the learning process, be active and in dependent learners, developing  both 

self -esteem and confidence.  
 

 to encourage and expect high standards in all we do and to give each child equal 
opportunities to experience success at their own level of ability.   

 

 to provide a broad, balanced, enriched and creative curriculum which allows 

children to develop intellectually, physically, socially and emotionally.  
 

 to nurture respect for spiritual, moral and cultural values, tolerance of other 

religions, races and ways of life, consideration for the needs a nd feelings of others.  
 

 to welcome and encourage the interest and participation of parents, governors, 

and other members of the community in the school so that children appreciate 

they are part of a wider community beyond the school and to support communi ty 
cohesion.  

 

Our aims support us in achieving our vision  
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The School and its setting  

 
Holbrook Primary School is an attractive modern co -educational day school for children aged from 

four to eleven years.  It is situated on a large site in a residential a rea in northern Horsham, and 

serves the local community there.  

 

The school opened in September 1992 and has accommodation for 420 pupils; the roll during 2010 -

2011 is expected to be 414. There are 14 classes.  

 

The full - time staff consists of the 

Headteach er, Assistant Headteacher, 

three Team Leaders, class teachers a 

range of support staff and bursar, the 

administrative staff and premises 

manager. Part - time staff include 

teachers, a school SENCo (Special 

Educational Needs Co -ordinator) 

classroom support st aff, mid -day 

assistants and cleaners.  

 

 

The main school building is very spacious 

and light, and is fitted to a high 

standard. Considerable thought has been 

put into the design, which also features a 

large and a small hall, group rooms, 

library, Informati on Communication 

Technology (ICT) suite and children's food technology area.  In addition to the main building, there 

are two mobile classrooms (with toilets) for learning support and technology, music and 

booster/challenge groups: a new addition in Septem ber 2010 will be ñKids Like Usò running a before-

and -after -school childcare facility from this block. Outdoor space includes both grass and tarmac 

playing areas plus a conservation area which has a stream running through it.  

 

School Organisation   

 

There a re two classes of up to 30 reception children working in the Foundation Stage.   These 

children follow an Early Years Curriculum designed to prepare them, through a range of age -

appropriate learning experiences, to make a gradual transition towards the Nati onal Curriculum 

at the start of Year 1 (Y1).  In Key Stage 1 (KS1)  there are two classes in Y1 and Y2, all of which 

contain 30 children or less.  The children spend most of their time with their class teacher, higher 

level teaching assistants and classroom  assistants working as a whole class, as individuals or in 

groups.  The groups may be selected by ability, particularly in mathematics, or they may be 

mixed ability or based on friendships.  All groupings are flexible allowing children to move 

between grou ps as appropriate.  

 

In Key Stage 2  (KS2) there are two classes in each of Y3, 4, 5 and 6.  The children spend most of 

their time with their own teacher using a balance of whole class, individual and group work. 

Sometimes other teachers or higher level teac hing assistants work with the classes capitalising on 

individual staff strengths.  Some ability grouping in mathematics involves ósettingô between 

classes and some movement of children and teachers; this enables children to study with others 

of similar apt itude to maximise learning gain.  At KS2 children sometimes work with different 

teachers to take advantage of individual teachersô special areas of expertise, eg in music, science, 

Information Communication Technology  (ICT), Physical Education (PE), Modern  Foreign Language 

(MFL).  In year 6 pupils are prepared well for transition to secondary school, and experience 

several regular teachers to assist with their independent learning development.  

 

Every class has a timetable to ensure a balanced use of time ac ross the curriculum and to provide 

each class with weekly access to shared resources such as the hall, studio, ICT room, etc.  Cross 

curricular themes form the basis of learning each half term or term.  

 

Summary of Learning Journeys  are sent home to parents  in order for parents to share in the 

learning process.   



 

-  6 -  

 

 

The School Session Times  

 
EYFS and Infants (KS1):   Part - time reception pupils:  8.45 -11.45am  

     Full - time pupils  (years R, 1, 2)  

8.45am -  12.00pm    15 mins mid -session break  

1.00pm -  3.00pm    15  mins mid -session break (available if necessary)  

 

Juniors (KS2):    (years 3, 4, 5, 6)    

8.45am -  12.00pm    15 mins mid -session break  

1.00pm -  3.10pm    without a formal break  

 

Lunch break  (all full - time pupils)   12.00 -12.55pm  

The time available for teachin g each week, excluding registration, breaks and collective  

worship, is usually:  Infants (KS1): 22.5 hours, Juniors (KS2): 24hours  

 
Coming To and From School  

 
School begins for all pupils at 8.45am each day.   

 
The school operates a stagger system into sc hool 

from 8.35 onwards and supervision is provided for 

children for ten minutes before the morning session 

starts; children may, therefore, come in to school 

from 8.35am.  For safety, children must not 

arrive before 8.35am.  

 

Parents are asked to collect th eir children punctually 

at 3.00pm (infants) or 3.10pm (juniors), as our 

responsibility for them ends at these times.   

 

Children are regularly reminded that if nobody is there to meet them as expected at 

the end of the school day, they must come straight b ack into school and tell their 

teacher or report directly to the school office.  If parents are delayed unexpectedly, 

please try to telephone; we will look after your child until you arrive, but we cannot 

supervise in this way on a regular basis, this serv ice is for use in emergencies only.  

 

 

Parents are encouraged to keep pre -school children and Key Stage 1 pupils with them until 

3.10pm.  Young children should not climb on equipment or use school facilities when not 

supervised.  The school takes no respons ibility for injury to pupils after the school day 

unless at a supervised club.  

 

To ensure children's safety while travelling to and from school, parents are strongly urged to 

bring and collect their children (certainly up to Y5 or Y6), and not to allow the m to walk on their 

own.  A school crossing patrol on North Heath Lane is provided.  Parents who find it necessary 

to bring or collect their children by car are asked to observe óno parkingô on the yellow zig-zig 

road markings and not to obstruct the school  gates or crossing areas, or the roads and houses 

around the school, nor to cause danger to pedestrians. Thank you.  

 

The car park and vehicular access are out of bounds to children.  Parents are 

therefore asked, please, not to walk with their children acro ss the car park or 

through the vehicular access gate but to use the new covered pathway from 

Holbrook School Lane.  For the safety of all, parents are asked not to bring cars or 

dogs/pets  into the school grounds.   
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Cycling to school  
Currently pupils in  Year 2 to Year 6 are able to cycle or scoot to school (accompanied by an 

adult and with a ópermission passô which is obtained from the office.  In Year 6, once they have 

completed their road safety training pupils may cycle or scoot to school unaccompanie d 

provided they have a permit from the school office.  Cycles and scooters are stored in the cycle 

racks at the back of the school during the day.  

 

No child may leave school during school hours unless collected by her/his parent or other adult 

who has writ ten permission from the parents.  Please notify the school in advance if you intend 

to collect your child during the day or if s/he will arrive late because of an unavoidable 

appointment.  Children arriving or leaving school during a session must be signed  óinô or óoutô at 

the office.  

 

 

 

School Security  
In the interests of the safety and security of children and staff, parents visiting the 

school for any reason are asked to sign `in' and `out' at the office, and to wear 

identification.  Please do not try to  use one of the alternative entrances or approach 

the classrooms without first signing in.   

 

The school has a smoke - free policy.  Smoking is prohibited on school premises which 

includes the outside areas within the school boundary, and this policy applies  to all 

employees, consultants, contractors, customers and visitors.  

 

 

 

Safeguarding at Holbrook  
Our school curriculum teaches children how to make good choices about healthy, safe life -

styles and how and who to ask for help if their health or safety is th reatened.  

 
Partnership with Parents and Carers:  
We have a commitment to an open and honest relationship and involvement of parents and 

carers at all stages of a childôs education. 

 
A safe learning environment:  
We maintain an environment where it is ok to t alk and children will be listened to; where 

learners feel safe in a secure environment; where bullying, racism or sexual harassment is not 

tolerated; where medical needs are met.  

 
Safe recruitment selection and management practices:  
We ensure that our prac tices identify, deter and reject people who might abuse children or are 

otherwise unsuited to work with them.  
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The Curriculum  
 

Learning is not a single process; it consists of mastering skills, acquiring knowledge, 

understanding ideas and develo ping good attitudes.  Children vary in the way they learn but 

they all need to experience a variety of learning situations.  These include (as examples) 

learning through activities and play, listening to instruction, developing interests in depth 

through r eading and ICT, working co -operatively with others.  Teachers provide 

encouragement through praising effort and success and by having high expectations of 

childrenôs attainment and progress; independence and self-motivation are important goals in 

effective  learning.  

 

The National Curriculum occupies most of the childrenôs time.  There are four core subjects 

(English, mathematics, science and ICT) and a range of foundation subjects (history, 

geography, design/technology, art/design, music, physical education , MFL(KS2) (modern 

foreign language), religious education, PSHE (personal social health education), SRE (sex 

and relationship education) and Citizenship.  

 

In addition to the subjects of the National Curriculum, children experience aspects of 

personal and  social education, health and safety, gender and multicultural issues, 

environmental and outdoor education. Educational visits, both day and residential, and 

visitors to school, also make important contributions to childrenôs learning in many areas of 

the curriculum.  

English (Communication, Language and Literacy)  

The school makes use of the Primary Literacy 

Strategy and the Primary Framework for Literacy 

and Mathematics published in 2006, for the 

content of its English teaching, allowing over an 

hour a day for this important curriculum area.  

Different teaching styles are used to provide 

variety and stimulation. Reading is mainly taught 

as a group activity, rather than individually.  The 

Primary Framework encourages flexibility and 

structured learning.  High  quality phonic work is a 

key feature to develop literacy skills in KS1 and 

in KS2.  In KS2 a modern foreign language is 

introduced to all children.  Currently children at 

Holbrook explore French.  

Mathematics  

The National Numeracy Strategy  has been adopted  as the mathematics curriculum at 

Holbrook School since September 1999 and occupies up to an hour each day. In 2006 the 

new maths framework was published and this comprehensive new programme is intended to 

improve childrenôs mental mathematical ability and their understanding.  This also allows 

flexibility in the way mathematics is taught in all areas with a focus on using and applying 

mathematics in real life contexts.  Most mathematics from Y2 onwards is taught in one of 

two sets in each year group.  

Knowl edge and Understanding of the World (including Science)  

Science is generally taught as a discrete subject, although links with other subjects are 

made whenever possible. Through science activities we encourage the children to observe, 

investigate, seek evi dence, interpret information, draw conclusions and apply their findings 

to new problems. By the time they leave us we hope that, like scientists, each child will have 

developed an open, critical and enquiring mind.  In KS1 science is taught for 1.5 hours p er 

week and in KS2 all classes explore science investigations for two hours per week.  
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Information and Communication Technology �± ICT  

The school has over 50 computers for the childrenôs use. The ICT suite, used twice a 
week by each class, contains 16 compu ters grouped together for teaching purposes 

and internet use.  The other computers are distributed in the classrooms to support 
the childrenôs work in any subject.  The ICT components of lessons focus on skill 
development and enhancement of the curriculum.   The school also has 32 laptops 

housed in two trolleys of 16 for ICT work in the classroom.  
All classrooms have interactive whiteboards.  Pupils have access to a virtual learning 

platform ñthe School Moodleò.  Using the School Moodle, pupils are able to access 
homework, post and save their own work in ókey filesô 

 
 
 

 
 

 
 

 

 

 

 

 
 

 
 

 
Code of Conduct for the use of ICT Equipment  and for Internet Safety 

(Summary)  
The curriculum in ICT requires children to use a range of equipment and software 

and to start using the World Wide Web.  We have provided a filter aimed at 
preventing access to unsuitable web sites and will supervise childrenôs use of 

computers, particularly when they are óon lineô.  However, continuous supervision 
cannot be guaranteed.  Children will be  taught that when sending e -mails or other 
communications they are acting as representatives of the school.  They should 

therefore never use impolite or abusive language or behave in a way contrary to the 
school's Golden Rules .  Children must never interfe re with the work of others, 

attempt to alter computer settings, or in any way damage the equipment.  In order 
to avoid the risk of introducing viruses to the school's computers, children must not 
bring to school any memory sticks or CDs which have been use d in computers 

outside school.  The school will not put childrenôs work onto any web site in a form 
which identifies the child by name.  Close -up photographs featuring children will not 

be used on the web or in emails. We will, however, use photographs and  pictures 
taken of children in school where pupils are at a distance but not identifiable. 
Childrenôs emails, in and out, will be monitored if necessary. 

Pupils in Key Stage 2 are asked to sign an ICT agreement to further encourage the 
safe use of ICT thro ugh the schools system.  

 
The School  Moodle (Virtual Learning Platform) is now commonly used across the 
school with all the staff and pupils having their own password to access this area.   

Homework is often posted on the Moodle.  Pupils contribute to deba te and 
communicate with each other.  Parents have access to the Moodle through their 

childôs password.  More information for parents is found on the school website. 
 


